The Public Information Act

:xas law gives you the right 1o access government records and government officials may not ask why you want them. All
government information is presumed to be available to the public. Certain exceptions may apply Lo the disclosure of the

information. Governmental bodies shall promptiy release requested information thal is rot confidential by law or
information for which an cxception to disclosuce has been sought.

" Rights of Requestors.

You have the right 1o:

» Prompt access to information that is not confidential or otherwise
prolected; '

» Receive treatment equal Lo all other requestors, inciuding
accommodation in accordance with ADA requirements; .

» Receive certain kinds of infermution without exceptions, like the
voling record of public olficials or information related 1o the receipt,
expenditure of estimnated need [or public funds, and other ilems:

« Receive a statement of estimated charges, when charges exceed
$40, in advance of work being started and ppponunily ko renegotiate
the request if charges are loo high; |

« Choose whather {0 inspect the requesled information {most often at
no charge), rn:céiu;ﬂ COpPiES of Lhé information or both; |

» A waiver or reduction of charges if the govermmental body
deicrmines thal access 1o the information primarily benefits the general
public; S

» Notice when the gnverﬁ_m'n:ntal I:mﬂyr asks the Oflice of the Attomey
'General for a ruling on whether the information can be withheld under
one of the accepted exceptions,

« Lodge a complaint about charges for public records with the General
Services Commission and a complaint relaled to other pc:ssiblr:
violations with the county attorney, eriminal district attorney, or Office

of the }nﬂme‘v General.

Responsibilities of Gevernmenial Bodies.

All governmental bodies responding to infonnation reguests
have the responsibility to:

» Establish reasonakle precedwres for thspecting and copying public
information and inform requestors of these procedures;

» Trzal all reguestors equally, including accommodation in accordance
with ADA reguirerments,

» Be informed aboul open records laws and educate employees on the
requirements of those laws;

» {nform requestors of the estimated charges greaier than 340 and any
changes in the estimates, and confirm that the requestor agrees in
writing to pay fhe costs before finalizing the request;

» Inform the requesior if the information cannot be provided promptly
ard establish o date and time te provide it within a reasonable tune,
» Ask for a ruling from the QOffice of the Attoracy General regarding
any infermation to be withheld, and inform the requestor of this request
Tor ruling;

- Segregaln public informalion from information thal might be
withheld and provide that public information promptly;

¢ Inform thicd parties if their proprietary informaiion is beang
requested from the governmental body.

« Respond in writing to all wrtien communications from the General
Services Commission or the Office of the Atlomney General regarding

complaints aboul viclaticns of the Act.

V ~ Procedures to Obtain information.
& f‘!-uhmit a written request {mait, fax, email or in person) according © a governmental body’s reasonabie procedures.
siclude enough description and detail about the information requested 1o enable the govemmental body to accurately

QA::lf:m.i fy and focate the Kems requested. |
Cooperate with the governmental body’s reasonable etforts io clarify the sype or amount of information requested.

A. Information te be released |

e You may review it prompily, and if il cannot be produced within 10
‘working days the public information officer will n@ﬁfy you in writing -
of the reasonable date and tme when it will be available.

+ Keep appointments 1o inspect records or pick up copies or risk losing
the oppostunity o see the informauon.

Cost of Records

e You must responil to any writlen estimate of charges within 10 days of the
date the goverminental body sent it or the rﬂq_uﬁst may be deemed withdrawn.
» If cstimaled costs exceed $100.00 (er $50.00 if a governmenlal body
has fewer than 16 full ume employees) the governmantal body may
fequire a bond, prepayinent or deposil.

a Ypu may ask the governmental body to determine whether providing
the information primarily benefits the peneral public, resulting in a
waiver oy reduclion of chrges.
@ Make a limely payment for all mutually agreed charges. A governmeital

| " body can dernand pay ment of overdue balances exceeding $100.00, or

ohtain a securily deposil. before processing additional requests from you.

B. Information that may be wilbheld due to an exception
* 8y the 10™ business day after you file your requesl, a governmental
body must:
l. request an'htt{rm::}r General opinion and stale which
excepiions apply, |
2. noiify the r':'quttslnr of the referral to the Alorney General; and
3. notify third partin:}-. if the request invelves their proprigtary
informalion,
* Failurc lo reguest an AG opinion and notity the reguestor within 10
business days witl resultin a presunption that the information is open
unless there is a compelling reasen to withhold it.
+ Requeslors may send a letier to the Atnomey General arguing for
release, angd may review arguments made by the governmental body.
» The Atlomey General must issue an opinion by the A" working day
from the day you made Lhe reguest.
» Gavernmental bodies must release infurmation delermined by the
Attomey General to be open or file suit within 30 calendar days, and

. they may not ask the Ateraey General to “reconsider” an opinion,

To request information from this gnvernmehta[ body,
please contact: -

You may send your request

By mailto: P. 0. Box 908, 759020908
By e-mail to:

By fax to; (409)637-7452
Inparson at; Court House Annex

af

Judge - Joe Berry

For complaints regarding failure to release public information
please contact your focal County or Dislrict Attorney at.

* You may also contact the Office of the Attorney General,
Open Becords Hotline, at 512-478-6736 or loil-free at 1-877-
673-6839. |

» . For complaints regarding overcharges, please contact the
General Services Comimidaaian &t 512-475-2497.

[T

I you need special accommodation pursuamn to the Americans With Disabifities Act {ADA}, please contact our ADA coordinator,
| Court House Annex

—

606 E. Lufkin Avenue




